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Engagement Letter for Tax Return 2nd Opinion Services 
 
 
Date:   ____________________ 
 
Name:   ____________________________________ 
Address:  ____________________________________ 
City, State, Zip:  ____________________________________ 
 
Thank you for your interest in our 2nd Opinion Tax Review Services.  In order to minimize any possible 
misunderstandings as to the scope of the work that you want us to do for you and the payment for such 
services, this Engagement Letter For Tax Return 2nd Opinion Services confirms the engagement, sets 
forth our understanding regarding the assignment and constitutes our agreement as to the scope of the 
services and the fees for our services.  Please be sure that this letter reflects accurately your expectations 
before signing. 
 
You have asked us to review your current year’s income tax return and to: 

1. __________________________________________________________________________ 
2. __________________________________________________________________________ 
3. __________________________________________________________________________ 

 
We will review your prior year Federal and State income tax returns from the data you provide using our 
team of CPAs.  We will not audit, compile, or otherwise verify the data you submit, although we may ask 
you to clarify some of the information.  We may furnish you with tax organizers and questionnaires to 
help you gather and organize the necessary information for us in order to keep our fee to a minimum.  We 
are responsible for reviewing only the returns listed specifically in this letter.  If you have taxable activity 
in a state other than that specifically listed, you are responsible for providing our firm with all information 
necessary to review any additional applicable state(s) or local income tax returns, as well as informing us 
of the applicable states.  If you have income tax filing requirements in a given state, but do not file that 
return there could be possible adverse ramifications such as an unlimited statute of limitations, penalties, 
etc.  If you would like us to investigate to determine each state where you have an income tax filing 
requirement please inform us.   
 
Our services are subject to your furnishing adequate documentation for the current year and providing a 
copy of the prior year’s tax return if we did not prepare it.  Returns are reviewed on the basis of 
information supplied by you without independent verification by us.  We assume that you have all 
supporting documentation for all income and deductions.  You should retain said documents for a 
minimum period of three years.   
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(Supporting documents include but are not limited to, pay checks, receipts, daily diaries, appointment 
books, calendars, automobile mileage logs, entertainment records, credit card records, investment records, 
records reflecting the cost of goods given to charities, real estate records, etc.) 
 
Because of the complexity of the tax code and the frequent changes in the tax law, we may need to devote 
some time to search through various reference sources to find answers to questions about various tax 
issues that are pertinent to the questions you may have asked in 1 through 3 above.  Before we start any 
research on any of those areas of concern to you, we will give you an estimate of the additional costs 
involved over and above our scheduled rates.  We will also provide you with suggestions and contact 
information regarding any tax professionals who are known to be specialists in the subject area.  If 
assistance is provided by other professionals, you will need to engage the services of that individual under 
a separate agreement. 
 
This agreement includes and incorporates the enclosed Client Disclaimer Memorandum which 
describes the types of services we provide.   
 
In order to provide the assistance you have requested, we will need the following information from you. 
 
__ A complete copy of you last years personal tax return. 
 
__ A complete copy of you last years business tax return, if applicable. 
 
__ A complete copy of any information returns you have received for the tax year. 
 
__ An original copy of any W-2 forms 
 
__ An original copy of any 1099 forms. 
 
__ A completed client questionnaire. 
 
__ Fees for your return will be due upon completion and delivery to you. 
 
 
We charge clients a set fee for the 2nd Opinion service, plus additional fees for any required research that 
you may ask us to do on the subjects listed earlier in this agreement. 
 
Our team of CPA’s will provide the most accurate and most favorable results that we can; however, we 
can not guarantee any specific outcome.  If your return is selected for audit or for verification by the IRS 
or your state authority, our services to help you respond to these inquiries will constitute a separate 
engagement and will include separate charges.  All returns are subject to review by taxing authorities.  
You may request assistance in connection with inquiries, examinations or any subsequent assessment.  
You agree to inform us, before we accept the additional engagement, of any correspondence from any 
taxing authority.  You also agree to inform us promptly of any correspondence from any taxing authority 
regarding any returns we have prepared or reviewed. 
 
 
 
 
 



  
Engagement Letter for Tax Return 2nd Opinion Services 

2010 

 
 
The enclosed Client Disclaimer Memorandum provides information that might be pertinent to your 
decision as to whether you wish to retain us as your tax reviewer and is therefore enclosed as a part of this 
agreement.  We make every reasonable effort to avoid any errors or omissions in the services or advice 
that we provide to clients. However, the tax law is voluminous, ambiguous and constantly changing. Our 
liability for any errors or omissions will be limited to a full refund of the fees paid and will not include 
liability for any consequential damages.  Any claim for damages will expire within two years of when the 
return is first completed and presented to you.  Our liability is also limited to you and any 
recommendations provided to you may not be used or relied upon by any other parties.  Disputes with the 
IRS regarding the interpretation of the tax law will not constitute an error or omission if you have been 
advised of the difference in opinion at the time your return is reviewed.  Although the tax returns 
represent our best professional opinion, we cannot guarantee the result. Tax return preparation often 
involves application of conflicting authorities and interpretations that present varying possibilities of 
Internal Revenue Service, or other federal agency or state taxing authority challenge. Opinions of various 
federal and state taxing authorities’ personnel and of various courts are often conflicting.  Judicial and 
legislative thought is subject to continual change.  Therefore, we can only guarantee our best effort to 
help you arrive at the lowest legal tax liability.  If there are any penalties caused by our effort which are 
NOT as a result of a choice by you to pursue an aggressive stance on a matter about which you were 
informed of a potential challenge, then we will pay such penalties.  The tax liability and any interest 
assessed are the responsibility of you, the taxpayer.  Certain types of transactions are required to be 
disclosed to the IRS and you agree that it will be our decision as to whether a particular transaction is 
subject to such disclosure. 
 
Please note: The payment for tax return fees is required before we release the returns, including e-
mailing or transmitting them.  There will be no exceptions. 
 
If you agree to the terms and conditions for the provision of services as provided in this Engagement 
Letter, please indicate your acceptance by executing the enclosed copy of this letter below and by 
returning it with your tax information.   
 
Best regards, 
 
 
 
 
 
I agree to and accept the terms and conditions set forth in the foregoing letter. 
 
Date: _________________  By: _____________________________________ 
 
Name: __________________________________ 
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Gradient Tax 2010 Service Price Schedule 
  
Personal Tax Returns:       Business Returns-Minimum Fees:   
Form 1040, Minimum Fee $105.00     Form 1120/1120S Corporate $550.00 
Schedule A $65.00     Form 1065 LLC/Partnership $525.00 
Schedule B $30.00     Form 709 Gift Tax $350.00 
Electronic Filing $30.00     Form 706 Estate Tax $3,000.00 
Schedule C (Small Business) $130.00     Form 1041 Fiduciary $350.00 
Schedule D (Up to 6 Sales) $60.00     Property Tax $90.00 
Additional Sales (Per Sale) $5.00     Form 990 Not For Profit $750.00 
Schedule E-1st Property $50.00         
Schedule E-Additional Properties  $15.00         
Schedule F (Farmers) $110.00     Special Tax Returns   
Schedule J (Income Averaging) $130.00     Other states (Non Mn/Wi each) $90.00 
Schedule SE (Self Employed) $30.00     City Returns, each $50.00 
More than 5 W-2’s, per W-2 $10.00         
Income from K-1’s. per K-1 $10.00     2nd Opinion (Prior Year Reviews)   
Installment Sale (Year of sale) $130.00     Individual $30.00 
Installment Sale (Subsequent years) $30.00     Business $200.00 
Form 4797 Business Asset Sale $100.00         
Form 3903 Moving Expenses $60.00         
Form 4562 Depreciation Schedule $30.00     Personalized Tax Reports   
Form 4562 (More than 6 assets, per) $10.00     
Form 6251 Alternative Tax $55.00     
Form 2106 Employee Business exp. $40.00     

Fees are for reports only.  Roth Conversion Reports are 
$60.  Formal CPA opinion available for an additional 
$30.  

Form 8829 Home Office $75.00     Roth IRA Conversion  $60 
Form 8903 Production Deduction $75.00     Stretch IRA   $60 
Form 2441 Child Care $40.00     Stretch Plus (Roth + Stretch) $60 
College Credits $40.00     Inherited IRA  $60 
Form 8582 Passive Activities $30.00           
Estimated Tax Forms $30.00            
  

The fees could be higher based on additional work required to prepare the schedules accurately. 
 
*Formal CPA opinion and client specific tax advice  available for an additional $30 per report 

 
These are minimum fees based upon neat & complete information. Additional fees will be charged for other 
forms, audit representation, bookkeeping or to summarize information. Financial statements, business 
valuation, computer consulting and financial planning are charged using different rates, quotes are available 
upon request. 


